HOI CHU THAP DO VIET NAM

TINH BAC GIANG

Sé: 30 /KH-CTD

KE HOACH CONG TAC HOI CTP TINH BAC GIANG

Thang 9/2023

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic

Bic Giang, ngay9thdng 8 nam 2023

Noi dung cong viéc

Thoi

gian
hoan
thanh

Ghi chui

CONG TAC CSSK VA CONG TAC TUYEN HUAN: d/c Ngoc - Truéng ban chiu
trach nhiém truwée TT, phian cong can by hoan thanh cic hoat dong ciia Ban theo ké

hoach

* Cong tac CSSK

P/c Théa - PCT phu

trach
1 | Chuan bi xong cic ndi dung dé t6 chuc thanh cong Hoi thi Xong
SCC 2023 vao ngay 12/9/2023. trude
05/9/2023
2 | Tong hop thanh quyét toan cac ndi dung Hoi thi K§ thuat SCC Xong
tinh nguyén vién Chir thap do nam 2023 trudc
20/9/2023
3 | Bao céo Trung wong Hoi két qua hoat dong hudng tng Neay Xong
so cap ctru thé giGi nam 2023 trudce
28/9/2023
* Céong tac Tuyén huin- huin luyén: P/c Phwong - PCT phu
trach
1 | Tham muu Céng vin dé nghi cac huyén/TP bao céo két qua | Xong
cap nhat dit lidéu quoc gia trude
05/9/2023
2 | Phéi hop véi Bao Bac Giang, Dai PTTH tinh Tuyén truyén cac | Trong
hoat dong cua Hoi theo Ké hoach;Tiép nhan tin, bai cia cac thiang
CTV dang tai trén trang tin dién t&¢ Website tinh Hoi; Dua tin,
bai cic hoat dong cia Hoi thuong xuyén, dot Xuét trén trang
Facebok tinh Hoi; Luu anh vé cac hoat dong Hoi kip thoi.
Thuong xuyén cap nhat cic vin ban cia hoi 1én Website tinh
Hoi
CONG TAC XA HOI VA TUYEN TRUYEN HMTN: d/c Thanh — Kiém Truéng
B | ban chiu triach nhiém trwéc TT, phin cong can bd hoan thanh cic hoat dong cia

Ban theo ké hoach

* Cong tac Xa Hoi

D/c Phwong - PCT phu

trach
1 Tham muu chuong trinh trao ting qua nhan dip nim hoc mai Xong
cho hoc sinh ngh¢o cé hoan canh khoé khan tai huyén Viét Yén. trudc
01/9/2023
2 | Tham muu Céng van, Quyét dinh trich kinh phi hé tro cac dia Xong
chi ¢6 hoan canh khé khan caa 05 huyén lan thor tu va thuc trudc
hién c4c ndi dung trao qua theo lich. 11/9/2023




3 | Tham muu chuong trinh trao ting qua nhéan dip trung thu cho | Xong
tré em nghe¢o ¢6 hoan canh kho khén trong tinh trudc
14/9/2023
4 | Poén dbc cac huyén hoan thién nha do Df‘mg Nai tai tro dé td Xong
chirc ban giao trong
thang
5 | Thuc hién céc ndi dung trao ting qua va quyét toan theo su | Trong
phan cong cua Thudng truc. thang
* Cong tac Tuyén truyén va Hién mau tinh nguyén P/c Théa — PCT phu
trach
Tham muu phén céng nhiém vu can by co quan tham gia lam Xon
cOng tac tai cadc ngay hoi hién mau: 8
1 . e trude
- Ngay 18/9: huyén Yén Diing, ‘ 13/9/2023
- Ngay ngay 27/9/: Truong Cao dang Viét Han.
5 Chuén bi: Phiéu thu, Hop ddng cac ngay t6 chirc HMTN ﬁgf
14/9/2023
C | CONG TAC TCHC-TPKT: D/c Thanh -Trwéng ban chiu trach nhiém trwée TT,

phan cong cin b hoan thanh céic hoat dong ciia Ban theo ké hoach

* Cong tac to chire, tong hop, thi dua khen thwéng

D/c Phwong — PCT
phu trach

1 | Bao céo thuc hién mot s6 nhiém vu trong tam. Xong
trude 25/9

2 | T6 chitc lay phiéu tin nhi¢m giira nhiém ky 2020-2025 di v6i | Xong
can bg thudc Ban Thuong vu Tinh Gy quan ly. truge 15/9

3 | Chuén bi céc diéu kién dé Thuong truc du tap huan truc tuyén Xong
chuong trinh bdi dudng nhiép vu cong tac Hoi cho lanh dao | trude 12/9
Hoi CTD céc tinh/TP do TW Hgi t6 chirc;

4 | Chuan bi cac diéu kién Lanh dao Hoi du Lé ky niém ngay | Ngay 5/9
SCC thé giai tai tinh Vinh Phuc do TW Hdi td chire.

5 | T6 chirc ky két chuong trinh phdi hop céc hoat dong nhan dao Trong
vG1 Ban Dan tdc tinh. thang

* Cong tac tai chinh — Ké todn co quan: Dong chi Nguyén Thi
Thu Hoa — Phé Ban TCHC- K& toan thwe hién

1

+ Dam béo thanh to4n Iuong va céc khoan theo lwong cho can
bd co quan Kip thoi (tir ngay 01 dén ngay 5 hang thang)

+ Pam bao cac ché do cho can b co quan

+ Pam bao kinh phi thuc hién theo ké hoach tir ngudn NSNN
cép clia co quan, tir ngudn quy ND, qui héi phi...

+ Thuc hién bao céo thuong xuyén, dot xuat... dam bao sd
liéu ké toan (khi can bao cdo cac co quan c6 thim quyén).

+ Béo c4o cac ngudn quy cho Thu trudng co quan vao ngay
30 hang thang.

+ Xay dung du toan ngan sach nam 2024.

* Cong tac hanh chinh quan tri

D/e Théa — PCT phu
trach

Cong tic hanh chinh - van thu - Thi kho: Thuwc hién theo
quy dinh, dim bdo chit lwong, hiéu qui:

+ Vin thu : Thuc hién theo qui dinh, dam bao viéc phat hanh
cong vin di, tiép nhan cong vin dén kip thoi, phat hanh bao




cho cac phong Thudng truc trong ngay.

+ Thu kho: Tiép nhén hang héa vao kho sap xép gon gang,
xuét hang héa khi c6 yéu cau. Hang tudn bao cdo ngudn hang
c6 trong kho dé kip thoi phan bd.

+ Ldi xe: Thuc hién theo qui dinh, dam bao viéc dua, don
dung gid, v€ sinh xe sach s&, gon gang trudc va sau khi don
cac d/c Thuong truc di cong tac, dam bao an toan giao théng
khi xe van hanh trén duong, tuyét dbi khong st dung rugu,
bia khi li xe.

BAN KIEM TRA

b/c Théa — PCT,
Truéng Ban Kiém tra
phu trach

Théng béo két luan kiém tra huyén Luc Ngan

Truoc
10/9/2023

CONG VIEC THEO KE HOACH

Hop Chi b9, co quan

14h00 Pang vién,
ngay 5/9 CBCO

Hop giao ban lanh dao phu trach cdc Ban chiéu thtr 6 hang
tudn

Céc d/c PCT va Truéng
cac ban

Noi nhén:

- Thuong truc Tinh Hoi (C/d);

- Can b co quan Tinh Héi (T/h);
- Luu: VT.

¢ Thi Duyén






